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	Action
	By When?
	By Whom?

	Determine how priorities will be selected and approved 
	
	

	Confirm target audiences and uses of the report with PR/Outreach Workgroup
	
	

	Determine content and format of the report
	
	

	Prepare the report
	
	

	Submit report for approval using the Board approved process
	
	

	Distribute report to target audiences
	
	

	Work with PR/Outreach Workgroup to plan media relations and community events
	
	

	Create Work Plan timeline
	
	



